MeetPro
Pre-Meet Set-Up and Entry Import

By Emily Kydd

Welcome all to this manual on the track meet management software MeetPro.
My name is Emily Kydd and | have been using MeetPro for just over a year now,
and while it's a user friendly and intuitive program, like many programs | find the
Help resources to be fairly lacking. I'm by no means a tech wizard, just a
millennial with generationally appropriate computer aptitude, a longstanding
knowledge of track and field, and an eerie ability to two-finger type.

This manual will attempt to fill in the gaps on how to create a new track meet
database in MeetPro, as well as importing entries from an online registration
platform (in this case, TrackieReg) and then seed the meet to be ready for meet
day. This will be the first of two MeetPro manuals, the second focusing on day of
event results management, troubleshooting, and post-event report creation.

Anything | do in my own practice of entry and results management is just that, my
own and it's based on my local track scene’s needs. You may need to do
something different, more or less. | have no affiliation with MeetPro, and if there
are any updates or major changes after February 2019, this manual cannot
speak to them.

So disclaimer aside, let’s get started!
1. Download and License MeetPro

Obviously the first step is to get yourself the MeetPro software and license. The
basic Meetpro license can have up to 5 computers on the license and those
computers can be changed in and out. It's a yearly purchase for the license, and
a very simple download process which can be started online here:
https://ttmeetpro.com/. MeetPro works on both Mac and Windows operating
systems. You will see from my screen shots that | run on Mac, though when I'm
at the meet with the system | work on Windows with no issues and no
differences.

Once you have MeetPro on your computer, you can open it up and follow along.
2. Creating a New Meet
The first time | open MeetPro, a sample meet will be in front of me, presumably

something to customize and make things easier for me. This may sound like a
good idea, but it's not.


https://tfmeetpro.com/
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100 Meters Seed Standard Fast to Slow

100 Meters Seed Standard Fast to Slow
200 Meters Seed Standard Fast to Slow
200 Meters Seed Standard Fast to Slow
400 Meters Seed Standard Fast to Slow
400 Meters Seed Standard Fast to Slow
800 Meters Seed Random Fast to Slow
800 Meters Seed Random Fast to Slow
1500 Meters Seed Random Fast to Slow
1500 Meters Seed Random Fast to Slow
5000 Meters Seed Random Fast to Slow
5000 Meters Seed Random Fast to Slow
10000 Meters Seed Random Fast to Slow
10000 Meters Seed Random Fast to Slow
100m Hurdles Seed Standard Fast to Slow
110m Hurdles Seed Standard Fast to Slow
400m Hurdles Seed Standard Fast to Slow
400m Hurdles Seed Standard Fast to Slow
3000m Steeple Seed Random Fast to Slow
3000m Steeple Seed Random Fast to Slow

4 x100m Relay Seed Standard Fast to Slow

4 x100m Relay Seed Standard Fast to Slow
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| can see that this meet is basic and doesn’t hit any of my needs, so I'm always
going to make my meets from scratch. That said, once | make a meet, for the
purpose of this manual the yearly Universal Athletics Track Meet in Surrey British
Columbia will be our guinea pig, | can easily duplicate it and re-use it the next
year with minimal changes (unless the meet directors did some crazy fiddling
with the schedule, we’ll discuss that later). To create a new meet, | will go to the
top menu bar and choose File>New>New Meet.

This will prompt a pop-up, into which I will enter all of the pertinent information
about the track meet. | make sure that the start and end dates are accurate,
and that the Age Up Date in British Columbia is December 31 for that calendar
year. Other organizations or governing bodies may use a different Age Up Date,
so check up on yours. The Age Up Date refers to the date at which an athlete will
change age categories. For all divisions save for Masters age groups, the age
up date is December 31. We will talk Masters later...

| always choose Age Group for Type, and then whatever Season I'm working
on. | always make sure the Track where the meet is happening is correct with 8
lanes on the straight and 8 on the oval, though some tracks are weird, so if you
don’t know this for sure, ask! | may be dealing with a meet that needs to Score, if
so I'll click that box, and regardless of what type of age groups | choose (I go
and customize them anyways), | also check Include Mixed. This will insure |
have age groups that can have more than one birth year in them. Once this work
is done, I'll click Create, and | will have a bright, shiny, and very empty track
meet database!
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+ Add New Event stow. [Men’ | Women Running | Field | Relay | Mult Reorder Events

Name Lane/Pos. Ass Heat Order
100 Meters

|Standard Fast to Slow
Create New Meet
100 Meters NAME. Fast to Slow
200 Meters Fast to Slow
START DATE:
200 Meters Fast to Slow

400 Meters ERIIERIES Fast 1o Siow

400 Meters Fast to Slow
800 Meters FACILITY. Bear Creek Park Surrey Fast 10 Slow

800 Meters Fastto Slow
1500 Meters TYPI College | HighSchool [T Fast to Siow
1500 Meters SEASON door | xc Fast to Siow

5000 Meters Fast to Siow
TRACK: | Straightaway: [IEJH [ 8]
5000 Meters Fast to Siow
SCORE:
10000 Meters Fast to Siow
AGE GROUPS: Per Event
10000 Meters Fast to Siow
Em D
100m Hurdles . Fast 1o Slow
110m Hurdles Fast to Slow
400m Hurdles Fast to Slow
400m Hurdles Fast to Slow
Creats Cancel
- Fast o Sow

3000m Steeple Fast to Slow

4 x 100m Relay Standard Fast to Slow

4 x 100m Relay Standard Fast to Slow
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Now that | have the bones of my database, I'll deck it out with the customizations
before | start creating events.



3. Customizing the Meet Specifications

Turning to the top bar menu, I'll click on Meet, and run through the various set-up
menus. Meet Set-Up was my original pop-up to create the meet, but if | need to
change anything that’s where | can find it. The second option is Meet
Information where | can enter more specifics to the location of the meet and the
technical specs. This information could be important depending on local,
provincial, or national regulations, or just to hold the moment in solemn posterity.
Fill out as much as you need to.
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Information

Meet Name

Course
Universal2019 Bear Creek Park

Address 1 Address 2

Town

Surrey ritish Colu

Conditions

Host

Universal Athletics club

Next I'll go back to the Meet menu and select Age Group Set-Up. The dialogue
box that comes up will depend on what template option | picked in the Meet Set-
Up. Not that it typically matters, since | customize them all anyways. So | click on
each division, and can edit them into the age group Name, Code and Minimum
and Maximum Age as | need them to be. | leave Division 1 empty as it will
become my Mixed category. One note, if | delete any of the divisions and then
Add Age Group, those divisions will have higher numbers, out of order and |
can’t change the division numbers. Not that this matters, but it is a weird quirk,
so don’t worry, it's not you, it's them.

The naming principles will depend on your track governing bodies, though it is
IAAF regulation to use the U16, U18, and U20 titles instead of Midget, Youth, or
Junior. | split the difference and use both as a lot of folks have not caught up to
the IAAF and their rule changes.
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Jniv....dab

Age Groups Setup [0 |
Edit Age Group Entry Max | Relay Only

Division: 8 (U16 Midget)
Rascals

Do Name: U16 Midgel

D10 Code:
o1 Min Age:

D12 Max Age: for no max)

JD13 Max Entries: ero for no max)

U16 Midget Min Age Calc: =
U18 Youth j

s
Y20 Junior

Relay Only

+ Add Age Group Set to USATF

Open 20+

Once I've edited all of the age groups to fit the needs of this meet, | can see them
all and do a scan to make sure that math is correct before closing the box.
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Univ....dab

Age Groups Setup

Div | Name Range Bday Range Entry Max  Relay Only

Mixed 9-100 11171918 - 12/31/2010
Rascals 6-8 1/1/2011 - 12/31/2013
JD8 9-9 1/1/2010 - 12/31/2010
JD10 10-10 1/1/2008 - 12/31/2009
JD11 111 1/1/2008 - 12/31/2008
JD12 12-12 1/1/2007 - 12/31/2007
JD13 13-13 1/1/2006 - 12/31/2006
U16 Midget 14-15 1/1/2004 - 12/31/2005
U18 Youth 16-17 1/1/2002 - 12/31/2003
U20 Junior 18-19 1/1/2000 - 12/31/2001

Open 20+ 21-109 11171910 - 12/31/1998

+ Add Age Group Set to USATF Rocate Ablete Age Groups

A quick note about Masters: Many local meets do not have specific Masters age
categories. Mainly because it's cumbersome and time consuming. The policy for



the Universal Meet is that Masters are very welcome, but they will compete in the
20+ Open division and not be awarded separately. If | was creating a meet that
had all of the Masters 5 year age categories, | would have created each of those
5 year age categories (35-39, 40-44, 45-49 etc) and | would make the Calculation
of the Minimum and Maximum Ages to be the First Day of the Meet as
opposed to the year or the Age Up Date. This is because Masters run in the age
category they are that day, not that year. Meaning they can go from the 40-44
bracket to 45-49 group if they have a mid-season birthday. Which is super lucky
for June birthdays.

Still in the Meet menu, | have never altered the Lanes or Alleys Set-ups, as the
default fits just fine for most events.

If the meet is a scored meet, like a high school Championship or a dual meet,
then I will customize the Scoring Set-Up. Basically, | will make the amount the
points awarded to the place as it pertains to the rules of the meet.
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# Events | 2, 2 Athletes | 242 H Seeding & Enter Results

+ Add New Team

Short Name

GOLDEN EARS ATHLETICS
GREYHOUNDS MASTERS TRACK & FIELD Cl Normal R

HERSHEY HARRIERS ATHLETIC CLUB Ind.

KAJAKS TRACK & FIELD CLUB

LANGLEY MUSTANGS

NANAIMO

NANAIMO & DISTRICT TRACK & FIELD CLUB
NEW WEST SPARTANS TRACK & FIELD CLUI
NorWesters Track & Field Club

OGEAN ATHLETICS

ROYAL CITY TRACK & FIELD CLUB

Saint George's School

SOUTH FRASER TRACK & FIELD CLUB
South Surrey Athletics

UBC Thunderbirds

UNATTACHED BRITISH COLUMBIA

UNATTACHED NOVA SCOTIA

UNIVERSAL ATHLETICS CLUB

VALLEY ROYALS TRACK & FIELD CLUB =
ave

VANCOUVER OLYMPIC CLUB

VANCOUVER THUNDERBIRDS VANCOUVER THUNDERBIRDS

WEST VANCOUVER TRACK & FIELD WEST VANCOUVER TRACK & FIELD

Westwind Elementary Westwind Elementary

| typically leave the Comps# Set-Up for later in the process, but this is where |
set the number that the bib numbers will start at (not always 1, often clubs use
numbers from the year prior, so the First Number could start at 327 or 1934).

The final option in the Meet menu is the Batch Operations, which can basically
save me time if | need to make the same change to all of the events, like
changing them from Fastest to Slowest Heat Order or vice versa. There is not
a batch operation for all of the options, which is annoying.



But now it's time to create all of the individual track and field events, for each
gender and for each age group that the meet is offering. Don't worry; it's not as
time consuming as it sounds.

4. Adding Events

Now that | am working on building the meet itself, | will focus on the main
interface of MeetPro. There are 6 Blue Tabs at the top of the interface: Events,
Teams, Athletes, Relays, Seeding, and Enter Results. | can easily toggle
between the 6 tabs either by clicking on the tab or by using the keyboard
shortcuts that can be found in the View menu in the top bar menu.

In the Event tab, | will start off by clicking the green Add New Event button at
the top left corner of the screen. When the Add Event Dialogue box comes up, |
will enter all of the information for this event. What event is first? Well the first
track event of the first day. | will add events as per the order they arrive on the
meet schedule for the basic reason that | want the event numbers to be in
chronological order so that all officials can easily find them and know what comes
next. Do not willy nilly create events, always go by the meet schedule, and make
sure that the events are created in the order with which the meet runs. For this
meet, the policy is females first, oldest to youngest. The first event on the track
on Saturday morning is the 1000m. So | will create the 11lyear old Female
1000m event as Event #1.

| cannot stress enough how much of a headache it is to either create the meet
events out of order from the schedule or to mistakenly skip an age group or a
gender and have to add it later. Either all of the events will need to be moved
around, or there will be a free flying event out of sequence. | once spent 5 hours
fixing a database that someone had built with only one masters event for each
track and field event, despite it being a Championships with 5 year age groups.
Don’t do it.

For the purpose of the event numbering system, | create all track events, for the
entire meet first, in the chronological order of the schedule and then | turn to the
field events, where the numbering doesn’t matter as much. | will do all of the high
jump together, then pole vault, etc. so that each field event is clumped together in
the list and | can easily eye-ball to see if I've missed any age groups.

During my event creation phase, | always have the technical specifications
nearby to refer to them for the hurdle and steeplechase heights, as well as the
throwing implement weights, as all of this information needs to be included in
those events.
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+ Add New Event sow. ien | "Women B Edit Event o =
0. Name ender ivisij Heat Order
ceNDER: | iiaie Mixed
800 Meters t Slow to Fast
800 Meters pe EVENT & DoRaE Slow to Fast
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]
-
-
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800 Meters
800 Meters
POSITIONS: Slow to Fast

EVENT: Hurdles | Steeple | Walk Slow to Fast

Slow to Fast
CUSTOM DISTANCE:

HEAT Slow to Fast

RUN IN LANES: Slow to Fast

1000 Meters
1000 Meters
1000 Meters
1000 Meters
1000 Meters
1000 Meters
1200 Meters

1200 Meters
POSITION

ASSIGNMENT: Slow', Faat

Slow to Fast

1200 Meters
1200 Meters

1200 Meters Slow to Fast

1200 Meters Slow to Fast

INDIVIDUAL | @
RELAYS Slow to Fast
CUSTOM NAME: GENDER LABEL:

Slow to Fast

1500 Meters
1500 Meters
1500 Meters

1500 Meters Slow to Fast

Slow to Fast

1500 Meters
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| will select the Type (Track, Field, Relay, or Multi), Gender and Division first.
To make things easier, check the box that asks to Alternate Genders as that will
switch it back and forth between male and female after creating each event
number. The Event Number auto populates with the next number in the
sequence, though it is editable if the number needs to be different. (Remember
the advice above about staying with that meet schedule though.)

Any event that is a timed final will have 1 Round. If the event has heats, often
your sprints, there will be 2 rounds. The screen shot is for the 11year old 1000m,
so it’s just one round. | will determine how many Positions | want to be possible
in this specific race, often determined either by how many lanes may be needed,
or how many bodies can be squished onto the track if it's distance. You may
want to check with the meet manager and see what he/she is comfortable with.
For a distance event with tiny humans, we put a mob of them on the line at once.
| select what event we are dealing with, Run, Hurdles, Steeplechase, or Walk,
and then | will Select Distance from the drop down. If the distance isn’t there,
such as the 1000m, I will enter it as a Custom Distance.

Since this event only has one round, it only talks of the heat. For non-laned
events, the Heat Assignment can be Seed Time, with a Heat Order of Slow to
Fast. This is to ensure that if there are multiple heats of this timed final, the
faster times will be grouped in the same heat, with the fastest heat happening
last. Leave the Position Assignment as Random.

Regarding the Custom Name, don’t use this. We have only had problems when
| have used Custom Names, something about them creates some sort of



Pandora’s Box of Impossibility that we haven’t figure our way out of yet. | will use
the Note field if | need to make any specifications about an event, like | will for
the hurdles, Steeplechase and throwing events. | always leave the Gender Label
as Adult, | guess you could change it to Youth if it's on a kids meet, but
whatever, this isn’t the Olympics.

Click Save and | just created my Event #1. Immediately a box for Event #2 will
pop up, already with the #2 entered, and changed to Male, with the same
parameters that | did the female race in. | can quickly click through and merely
change the age divisions and then the distances if the events are all getting the
same parameters. And all of a sudden | have my first 16 events of the meet!
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1000 Meters Random Slow to Fast

1000 Meters Random Slow to Fast
1000 Meters Random Slow to Fast
1000 Meters Random Slow to Fast
1000 Meters Random Slow to Fast
1000 Meters Random Slow to Fast
1200 Meters U16 Midget Random Slow to Fast
1200 Meters U186 Midget Random Slow to Fast
1200 Meters JD13 Random Slow to Fast
1200 Meters JD13 Random Slow to Fast
1500 Meters Open 20+ Random Slow to Fast
1500 Meters Open 20+ Random Slow to Fast
1500 Meters U20 Junior Random Slow to Fast
1500 Meters U20 Junior Random Slow to Fast

1500 Meters U18 Youth Random Slow to Fast

)
.
.
s
S
"
"
"
.
s
s
S
"
"
"
.

o e le e e e e e el e e e e e e

1500 Meters U18 Youth Random Slow to Fast

For this meet, the 100m races follow the middle distance, so | need to change
more about the Add Event box when | make this transition. In the Universal
Meet, the 100M and the 60M events have two rounds, a heat and a final. So | will
change the Rounds to 2 and select 100 from the Distance drop down. By
adding a second round, options about both the heat and the final are presented.
The Heat Assignment will be Serpentine, with the Heat Order being Slow to
Fast. The Serpentine will ensure that the fastest seed times will not all be in one
heat, but will be spread across the heats. You never want to have a “fast heat” in
the preliminary round as one of the fastest seed times may not make the final.
The serpentine puts the fastest time in the last heat, the second fastest time in
the second to last heat, the third fastest time in the third heat and so on. Like the
1000m event previously, we want the person with the fastest seed time to run in
the last heat. Theoretically, if nobody lied on their seed times (which people



always do, so don’t be surprised!) the fastest people will end up in the finals
regardless of what heat they’re in.

Speaking of advancement, | can select how advancement will occur, whether it is
through Time or Place/Time. Time typically will refer to the 8 fastest times,
regardless of what heat they came from. Place/Time refers to typically the first 1
or 2 finishers from each heat with the next 2/3 fastest times, all depending on
how many heats there are based on IAAF rules. So if there are 5 heats, it would
be the winner of each heat, and then the next 3 fastest times.

& Grab File Edit Capture Window Help O & 3 & o) ¥ Sun3i24PM EmilyKydd Q =

2 Athletes

TR vt swow. e New Event

No. | Name TYPE: Feld | Rolay 1" Fiuts

1000 Meters senDer: | [iale Wixea | & tternate Gender? Siowlo Fast
1000 Meters Slow to Fast

EVENT #: omsion: [P

1000 Meters Slow to Fast
SCORE:
1000 Meters Slow to Fast

ROUNDS:

1
2
3
4
5 1000 Meters Slow to Fast
. LANES: FINALS:

7

8

9

4000 Meters Siowto Fest
X | |
1200 Meters event. | [ Huries 1 Steepie Vet Slow to Fast

1200 Meters METRIC Slow to Fast
1200 Meters CUSTOM DISTANCE: _ Slow to Fast

1200 Meters HEAT Slow to Fast
ASSIGNMENT: | SEROERTTEY - Age as Seed
1500 Meters Slow to Fast

HEAT ORDER: | TRl 7
1500 Meters Slow to Fast

RUN IN LANES:
1500 Meters
LANE

1500 Meters P I A el tandard Lanes | - WRLEliStandard Lanes | v Slow to Fast
1500 Meters ADVANCEMENT: ime - Slow to Fast

1500 Meters HEATS: LS. Slow to Fast

Slow to Fast
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CUSTOM NAME: GENDER LABEL:

NOTE: e

| always leave the Lane Assignments as Standard Lanes. The Heats box, third
from the bottom of the page, is where | can change the amount of finals there
may be. This is common in bigger meats, to have an A&B final for bigger age
divisions, to give more athletes a second round. It doesn’t happen much in local
meets. Again, don’t use Custom Name, and if | need to specify anything I'll use
the Note field.

Once | get to any Hurdles events, I'll change the Event to Hurdles, enter my
distance, and then in the Note field, state what the height of the hurdles will be.
This specification is required in the official results, especially if any of the times
are going to stand up for records or teams.
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stiow: [TMen | Wome

Name TYPE: m Feld | Rolay 1" Fiuts e Heat Order

100 Meters senDeR: | [iale Mixed | & atterna : Slow to Fast
100 Meters Slow to Fast

EVENT # omsion: [P

100 Meters Slow to Fast
SCORE:
100 Meters Slow to Fast

ROUNDS: 1

100 Meters Slow to Fast
LANES: EE

100 Meters = Slow to Fast

. |
100 Meters EVENT: | e Steeple T Walk Slow fo Fast
100 Meters koo |- IVEEEE Slow 1o Fast
100 Meters CUSTOM DISTANCE: _ Slow to Fast

100 Meters HEAT Slow to Fast

100 Meters Slow to Fast
HEAT ORDER: JSlow to Fast A
100 Meters Slow to Fast

100 Meters. RUN N LANES Slow to Fast
LANE

100 Meters ASSIGNMENT: Stow o Fast

100 Meters: Slow to Fast
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100 Meters Slow to Fast

100 Meters GENDER LABEL: Slow to Fast

5}

CUSTOM NAME:

100 Meters NOTE Youth Slow to Fast

1000 Meters Slow to Fast

5}

1000 Meters Slow to Fast

Slow to Fast
1000 Meters Cancel X e

1000 Meters Slow to Fast

e e e e

File Edit Capture Window Help O & 0D % & %) (¥ Sun3:20PM EmilyKydd Q i=
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+ Add New Event stow. Tiien | Wome Reorder Events

New Event 'I

No Name TYPE: Run Rely | Multi Pos. Assignment Heat Order
© 33 100 Meters dard Slow To Fast 1] B
o 19 100 Meters GENDER HEEE MiEE Altem - Slow to Fast 0
o 25 100 Meters BN o Slow to Fast 9
e 23 100 Meters SCORE: Slow 1o Fast
o 23 100 Meters ROUNDS: Slow o Fast
° 4 1000 Meters POSITIONS; Slow 1o Fast
o 2 1000 Meters EVENT: Slow to Fast ]
° 6 1000 Meters O Metric Slow to Fast a
® 5 1000 Meters Slow to Fast a
° 1 1000 Meters HEAT Slow to Fast [}
° 3 1000 Meters ASSIGNMENT Age as Seed Slow to Fast o
o 10 1200 Meters HEAT ORDER Slow to Fast o
° 8 1200 Meters ASSIGNMENT. Slow to Fast a
o 9 1200 Meters FIELDRELAY: | gm Slow to Fast o
[ 1200 Meters Slow to Fast o
® 12 1500 Meters Slow to Fast [}
o 18 1500 Meters Slow to Fast o
o 14 1500 Meters CUSTOMNAME: _ E:L:th Slow to Fast Q
® 15 1500 Meters NOTE _ . —~ Slow to Fast [}
o 1 1500 Meters Slow to Fast o
o 13 1500 Meters Slow 1o Fast o
© 3 400m Hurdies Cancel X Siow to Fast 0
° 35 400m Hurdles 0 g g andard Slow to Fast 0

i To0 2l 60N , 10,9 Y1 W TILY T Teal

930 AM]  2000m  [Midget, 13 Yr Women/Men | Timed Fmals |

I'll change the Type of event to Field, and then select in the Event drop down
which one I’'m looking for. I'll determine how many positions | want to be in the
event. For this example, if this High Jump event had more than 15 entered, it
would automatically create two heats (or flights as is more commonly used
terminology, but it's all semantics). | set the Heat Assignment, Order, and

11



Position Assignment all to Random, as per the rules. Some think the best seed
height or distance should jump or throw last. But alas, no. The rule book dictates
randomness, as does the official who has nagged me about this before.
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o TYPE: R DT Ry | Ml Entri
[ 100 Meters. low o Fast a
o1 P— senper: | TaE Mixed Alternate Gender? S .
o |2 100 Meters BN DIVISION: Slow o Fast 0
® 28 100 Meters SCORE: Slow to Fast 0
o 23 100 Meters ROUNDS: = Slow to Fast 0
o |4 1000 Meters POSITIONS: g H Slow to Fast 0
o 2 1000 Meters EVENT: igh Ju - H Slow to Fast o
@ 6 1000 Meters Slow to Fast o
@ 5 1000 Meters Slow fo Fast a
9 1 1000 Meters HEAT Slow fo Fast a
o3 1000 Meters ASSIGNMENTY Slow to Fast 2
o |10 1200 Meters HEAT ORDER: i H Slow to Fast 0
o8 1200 Meters ASSIONE Slow o Fast N
o 9 1200 Meters FIELD RELAY: | g Slow to Fast o
[ 1200 Meters Slow to Fast o
9 12 1500 Meters Slow fo Fast a
® |16 1500 Meters Slow fo Fast [}
CUSTOM NAME: GENDER LABEL:
9 |14 1500 Meters Slow to Fast [}
o |15 1500 Meters NOTES Slow 1o Fast 0
[ 1500 Meters Slow to Fast o
o 13 1500 Meters Slow to Fast o
9 38 400m Hurdles Slow fo Fast o
o Slow o Fast ]

35 400m Hurdles

6U , 1U;J YT Women/Ven I Teas |
2000m  {Midget, 13 Yr Women/Men | Timed Finals |

If the meet offers relays, | will create each age group’s relay, again, just by
changing the Type of event at the top and then entering the distance. The
language for distance in this menu is not 4x100, but 400m relay. It's weird, but it
does read properly in the event list. We’'ll deal with relays more later on. Relays,
grrrr.

For the last general set-up for event creation, all Throwing events need to have
the weight of the implement being thrown stipulated in the official results, much
like the hurdles and the steeplechase heights. So for all throwing events
(Weight/Club Throw, Javelin, Shot Put, Hammer, and Discus), | will put the
weight of the implement for that age group into the Note field. The technical
specifications can surely be found on your local athletics governing website.
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TR vt swow. e New Event

TYPE: R DT Ry | Ml
100 Meters low To Fasi

GENDER: Male QSN Mixcd | K Alternate Gender?
100 Motrs e 9 racrme e Stow o Fes
100 Meters EVENT #: B¢ Midget | - Slow to Fast

100 Meters SCORE: Slow to Fast

100 Meters ROUNDS: 2 Slow to Fast
1000 Meters POSITIONS: 15 1% H Slow to Fast
1000 Meters EVENT: | LT - H Slow to Fast
1000 Meters O Metric @ Eng : Slow 1o Fast
1000 Meters H Slow fo Fast
1000 Meters HEAT H Slow fo Fast

ASSIGNMENT:

1000 Meters Slow to Fast

1200 Meters HEAT ORDER: v H Slow to Fast
POSITION

1200 Meters ASSIGNMENT: - H Slow to Fast

1200 Meters FIELD RELAY: i Slow to Fast

1200 Meters b Slow to Fast

1500 Meters H Slow to Fast

1500 Meters J Slow to Fast
CUSTOM NAME: GENDER LABEL:

1500 Meters - H Slow to Fast
LUT  Youth
1500 Meters NOTE: H Slow to Fast

1500 Meters H Slow to Fast
1500 Meters o Slow to Fast

400m Hurdles - Slow fo Fast

400m Hurdles open 20 g Serpentne a Slow fo Fast

Now that | have created all of my events, | can return to my Event tab and see
the entire list of events. | can filter them by only women, men or both, only track,
field, relays, multi or all. | can also click along any of the headings in light blue at
the top of the list (No., Name, Gender, Division etc) to reorder the events based
on sorting that heading. The one | will use the most is the Number heading, as
for some reason MeetPro always wants to reorder the events by putting the
shortest distance at the top, instead of the number. | don’t want to order it with
the 60m first all the time!

5. Session and Schedule Creation

Now that | have created all of my events, it's time to divide them into Sessions
and create the Schedule inside the database.

Sessions are ways to divide a track meet to more easily keep track of where
everything is. | typically create sessions based on day and event. For a two-day
weekend meet, I'll create 4 sessions: Saturday Track, Sunday Track, Saturday
Field, and Sunday Field. This way | can filter what I'm looking at to only be what
| need for that day when I’'m doing results. From the Event tab, I'll click on the
dark blue button on the top right corner called Edit Sessions.

At this point, all of the events are unscheduled, meaning they haven’t been

assigned to a session or have a time attached to them. | will start by clicking Add
New Session, and creating 4 sessions as | said previously.
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® Grab File Edit Capture Window Help O & % T «) EBED Sun3:49PM EmilyKydd Q =

2 Athletes | 2+2 Relays | ® Seeding

+ Add New Session
Sessions
#

Schedule:

Division Mame

Jo9 100 Meters
JD9 100 Meters
JD10 100 Meters
JD10 100 Meters
JD11 100 Meters
Jo11 100 Meters
JD12 100 Meters
JD12 100 Meters
JD13 100 Meters
JD13 100 Meters
U16 Midget 100 Meters
U16 Midget 100 Meters
U18 Youth 100 Meters

U18 Youth 100 Meters

z =z =z =z =\ T = =|z = =2 =

U20 Junior 100 Meters

>

® Grab File Edit Capture Window Help 0] 0 % & o) B Sun349PM Emilykydd Q

2 Athletes | 2+2 Relays | ® Seeding

+ Add New Session

Sessions

Track Saturday
Track Sunday

Field Saturday

New Session

Division Mame
Session # u
Jo9 100 Meters

JD8 100 Maters
4010 100 Meters

10 100 Meters
1 100 Meters
1 100 Maters
JD12 100 Meters
iz 100 Meters
JD13 100 Meters
13 100 Meters

U16 Midget 100 Meters

U16 Midget 100 Meters

U18 Youth 100 Meters
U18 Youth 100 Meters

z = 2 = ==z = =

U20 Junior 100 Meters

| will then open up the first session, so Saturday Track, and drag, in order of the
event numbers, all of the track events happening that day from the left had box to
the right hand one. This is a very important step as the Photo Computer Operator
will use this schedule in order to pull up the next event by click “Next Event” in

14



the photo software. MeetPro will also print out the heat sheets in the correct
order for the start line and the finish line officials. This is a huge time saver for all
concerned.

@ Grab File Edit Capture Window Help @ A0 3 & oA B Sun3E7PM EmilyKydd Q =

# Events | 121 Teams | L Athletes & Enter Results

+ Add New Session
Sessions
Title

Track Saturday
Track Sunday
Field Saturday

Field Sunday

Track Saturday Schedule:

Round Division Name Gender Round Division Name Gender | Time

Final JD9 100 Meters Final Jo11 1000 Meters 09:30:00 AM
! Final JD10 100 Meters Final Jo1 1000 Meters 09:35.00 AM

Final Jo11 100 Meters Final JD10 1000 Meters 09:37:00 AM

I Final JD12 100 Meters Final JD10 1000 Meters 09:39:00 AM

Final JD13 100 Meters Final JD9 1000 Meters 09:41:00 AM

1 Final U16 Midget 100 Meters Final JD9 1000 Meters 09:45:00 AM

1 Final U18 Youth 100 Meters Final U16 Midget | 1200 Meters 09:50:00 AM

Final U20 Junior 100 Meters Final U16 Midget | 1200 Meters 09:53:00 AM

Final Open 20+ 100 Meters Final JD13 1200 Meters 09:55:00 AM

Final JD9 100 Meters Final JD13 1200 Meters 10:05:00 AM

Final JD10 100 Meters Final Open 20+ 1500 Meters 10:10:00 AM

Final Jo1 100 Meters Final Open 20+ 1500 Meters 10:14:00 AM

Final Jo12 100 Meters Final U20 Junior | 1500 Meters 10:17:00 AM

Final JD13 100 Meters Final U20 Junior | 1500 Meters 10:20:00 AM

M
M
M
M
M
M
M
M
M
F
F
F
F
F
F

mlz mlz mz mz M=z M=M= M

Final U16 Midget 100 Meters Final U18 Youth | 1500 Meters 10:24:00 AM

This process can be kind of glitchy, so play around with the tab button and the
mouse to try to do this as efficiently as the program will let you. Again, events
rearrange themselves for no particular, yet quite annoying, reason.

Once | get all of my Saturday track events into the Saturday schedule, I'll go
down the line and add times. The times need to keep the event numbers in
chronological order and mirror the schedule as closely as possible. This is
difficult as most schedules will have all 1500m’s starting at 11am for example, yet
obviously the gun for all age groups won'’t go at 11am, yet | can’t have two
events as single time or else it messes things up with the Finish Lynx software.

So | clump them as close to the time specified as possible (11am, 11:02am,
11:04am etc). This can be a headache later because anal people will come up at
the meet saying “But the schedule says | run at 11am, why does the start list say
11:17?!?! This is when you point that person to the meet director and try not to
roll your eyes, which is honestly really difficult for me. | have a problem.

| don’t bother putting times into the field events, but | do divide them between

Saturday and Sunday, only so that | can filter them out when I’'m doing results
and find the event I'm looking for easier.
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@ Grab File Edit Capture Window Help O & D % F o) E@ Sun3:E8PM EmilyKydd Q

@ Events | 2 2 Athletes | 1+1 Relays & Enter Results

+ Add New Session
Sessions
Title

Track Saturday
Track Sunday
Field Saturday

Field Sunday

Final U20 Junior 100 Meters:

Final Open 20+ 100 Meters.

Unscheduled Events: Field Saturday Schedule:
Reund Division Name Event # Reund Division Name Gender

3r Final U16 Midget Shot Put F
Final JD12 100 Meters: M

41 Final U20 Junior High Jump M
! Final JD13 100 Meters M

43 Final U18 Youth High Jump M
Final U186 Midget 100 Meters: M

I 45 Final U16 Midget High Jump M
Final U18 Youth 100 Meters M

| 47 Final JD13 High Jump M
Final U20 Junior 100 Meters M

1 44 Final U16 Midget High Jump F
1 Final Open 20+ 100 Meters. M

46 Final JD13 High Jump F
Final Jog 100 Meters F

38 Final Open 20+ High Jump F
Final Jo1o 100 Meters: F

‘ 40 Final U20 Junior High Jump F
Final Jo11 100 Meters F

| 42 Final U18 Youth High Jump F
i Final Jpi2 100 Meters F

i 39 Final Open 20+ High Jump M
i Final JD13 100 Meters F
[ Final U186 Midget 100 Meters F
5 Final U18 Youth 100 Meters F
E
E

At this point, my database is ready and there is not much more | can do until the
entry deadline closes. The process | have just gone through has created a shell
of a meet that now needs to be populated with athletes, teams, and entries.
Ideally, those three things will come from a meet registration platform like
TrackieReg or similar.

Not so ideally, | will manually enter athletes by creating athlete and team profiles
and entering them into the individual events they want to go into. This is not
likely to happen, because it's 2019 and manual entry is mind numbing. So at this
point we will work on the assumption that | will be downloading my information to
populate the database from TrackieReg with a minimal amount of manual entry
for late entries.

So at this time, I'll take a break, refill my pinot grigio, and play with my cat.
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6. Entry Import

Now that several weeks or months have gone by (I typically do my database
creation early to spread out the work), it's time for the entry deadline. The day
after the deadline, which is typically at 11:59pm, I'll go into TrackieReg and
export the entries from the meet registration site. To go into detail about Meet
Registration sites, refer to my manual on TrackieReg: Creating a Meet

Registration Site.

In the Account page, the event for this meet is listed. To export the entry data, |

will click on the green Options button, which will then present a drop down

menu. I'll choose the Export Data option.

@& Grab File Edit Capture Window Help @ & ) % = o) B Thu6:01PM EmilyKydd Q

G Online Registration for Track & X 4

¢« >c

& https://www.trackie.com/online-registration/my-account/

* @ a @ @

Tr[]ck|el'ﬂn AboutUs | Find Event | Add Event | Results | Testimonials | FAQ My Account | Contact

Hy |

My ACCOU nt AT IRl Getting Started My Profile  Team Roster  Logout
FILTER BY (VL) Events Attending | {Ilnuin® Past
s g X g
Event Location Type Registration Deadline
-- Filter by event -- --bylocation-- ~ --bytype- ~  --byregistration deadline --
6th Annual Universal Athletics Meet Surrey, BC Track & Field Jun 24th at 23:59 (Pacific Time)
June 29-30th, 2019 . . .
Edit/Remove
Export Data al Athletics Club Surrey, BC Club Membership Dec 1st at 0:00 (Pacific Time)
1st - December 31st, 2019
Duplicate

Group Days left Hours  Mins Secs

Share

© 2019 Trackie Inc. All rights reserved.
Privacy Policy & Terms / Conditions

A dialogue box comes up asking for some parameters for the export. MeetPro is

built in the style of another meet management software, Hytek. So | check the

box for Hytek Meet Manager.

The main thing | need to be aware of when doing this export in the Hytek format,
is that the Divisions in TrackieReg and in Meetpro have to match. That means |

have to go into my TrackieReg meet site, and edit the age group division
numbers to match whatever they may be in MeetPro. For example, JD 9 year
olds are Division 2 in TrackieReg, but they are division 6 in Meetpro. It really
doesn’t matter whether | change MeetPro to match or TrackieReg to match,

either way, as long as the same age groups have the same division designations,
all will be well.
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& Grab File Edit Capture Window Help @ &9 $ © o) BI Sunb07PM EmilyKydd Q

roups Setup tep-2/edit/22687/ @ ¢

Div | Name Cade  Range  Calc | BdayRange EntryMax  Relay Only
—fl YouTube See Her Travel [ Hootsuite [ CJDeeplink (- KeySearch 4l Analytics |
1 Mixed Mixed | 8108 | A-A | 14111808 - 12/31/2008 -]
2 9 Year Old r &2 AcA | 11172008 - 12/3172009 lestimonials | FAQ My Account | Contact | Fri
3 | 10 Year Ol 10yr 1010 | A-A | 1/1/2008 - 1213172008
4 | 11YearoOid 11yr 1111 | A-A | 11/2007 - 1203172007
5 12 Year Old 12yr 1212 | A-A | 1/1/2006 - 12/31/2006 Type Min Max Division # Age calculated on
6 |13 YearOid 13yr 1313 | A-A | 1/1/2005 - 1213172008 By Age o 8 11 Dec. 31 v %X
7| Midget Mdg | 1415 | AA | 1/1/2008 - 12/31/2004 |
8 | Youtn Youth | 16-17 |A-A | 1/1/2001 - 1213172002 ByAge ~ |9 9 2 Dec. 31 e
9 | Junior Jun 1819 | A-A | 1/1/1999 - 1213172000
ByAge v 10 10 3 Dec. 31 - X
10 | Open Open | 20-109 | A-A | 11141908 - 12/31/1998
11 | Rascals Rasc | 6-8 | AA | 1/1/2010-12/31/2012 By Age vl |11 11 4 Dec. 31 vl %
12 | ClassF11 Clalt 8100 |D-D | 7AA917 - 63012009
. i ByAge v 12 12 5 Dec. 31 - X
Set to USATF Recalc Athlte Age Groups
By Age |13 13 6 Dec. 31 - X
I cometers | =+ fuie h ByAge v 14 15 7 Dec. 31 v X
3 60 Meters
| + uis B ByAge - |16 17 8 Dec.31 - X
5 60 Meters
)| 100 Meters + U2 Y [Byage - |18 19 9 Dec. 31 - X
z 100 Meters. +
1 EN - -
L 100 Meters Cnen & ByAee 20 94 10 Dec. 31 X
e | + casii B Byage - 1 150 12 Dec. 31 - X
3 100 Meters.

) 100 Meters .
? | 10Meters | UPDATE INFORMATION

Once I’'m sure that my Divisions match, I can click Export and a download will
start. Wherever the download ends up, (usually the “Downloads” folder,) I'll drag
it onto my desktop for easy access.

& Grab File Edit Capture Window Help @ & 9 % © o) B Sun508PM EmilyKydd Q=

IG Online Registration for Track & X +

< c @ https://www.trackie.com/online-registration/my-account/  ® @ 3 0 [+]

52 Apps W Twitter (B Pinterest [[J Facebook M Gmal ¥ Maps @B YouTube SeeHer Travel [} Hootsuite [] CJDeeplink (- KeySearch  Analytics E3 Other Bookmarks

Export Data

) Spread Sheet @ Hy-Tek Meet Manager () LynxPad () Easy Meet () Runscore () Sportdata () Other

Export data as of: @ All data ) Since last export *) Custom date| Choose date

Ll\\ IMPORTANT: If you are using Divisions within Hy-Tek YOU MUST make sure the Division #'s in TrackieReg correctly
match the Division #'s in Hy-Tek. If they do not match you will get lots of exceptions when you try to import your file.
For more information about changing the division #'s in TrackieReg watch this short (90 second video). Also in Hytek
any event 600m and over should be labelled as a "Run" and not a "Dash". If you have any problems or questions
please contact us at info@trackie.com.

“lInclude Branch abbreviation in front of Athletics Canada # (eg. ON 1234567)

Show Hy-Tek Division # Settings

* Note: Exporting may take 15-30 seconds depending on amount of data...
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& Grab File Edit Capture Window Help @ & 9 % © o) B Sun509PM EmilyKydd Q=

Ic Online Registration for Track & X +

c & https://www.trackie.com/online-registration/my-account/ T @

W Twitter @ Pinterest li Facebook ™ Gmail E Maps @3 YouTube See Her Travel [ Hootsuite [9 CJDeeplink - KeySearch 3| Analytics

Export Data

“s' Your file will be downloaded automatically! Please remain on this page until the download
completes.

To Import the file into Hy-Tek Meet Manager click File / Import / Semi-Colon Delimited
Roster/Entries File.

* Note: Exporting may take 15-30 seconds depending on amount of data...

EXPORT ER FILE

5th-annual-univ....txt  ~

Once the file is on my desktop, I'll go into my database for this meet in MeetPro
and I'll click in the top menu bar File > Import > Semi-Colon Delimited File. |
will then select the file from my desktop.

& Grab File Edit Capture Window Help ©@ &) % & o) B Sunb10PM EmilyKydd Q :

@ Events 22t Teams | 2 Athletes & Seeding & Enter Results

T New et 5 Men | Women Running | el | Retay | Mult

=] der
Favorites Today Date Modified i) Fast
| = bropbex || 5th-annual-universal-athletics-meet-2019-02-17-20-08-57.txt Today, 5:09 PM 151 h;mw
¢ iCloud Drive
# Applications [ Meet Pro how to
B Desktop H universal 2018.dab
@ Documents
@ Downloads

| shared
kevin
3 Kevin Kydd's i...
Tags
Media
n Music

@1 Photos

| Fast
n 100 Meters [ Open [ Serpefitine | Standard [ Slow to Fast
100 Meters Junior Serpentine Standard Slow to Fast
100 Meters Youth Serpentine ‘Standard Slow to Fast
100 Meters Midget Serpentine Standard Fast to Slow
100 Meters 13 Year Old Serpentine Standard Fast to Slow

100 Meters 12 Year Old Serpentine Standard Fast to Slow

100 Meters 11 Year Old Serpentine Standard Fast to Slow
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A small import box will pop up. | will uncheck the Add Missing Events box
because if there is anything missing | want to know about it add it myself), and
typically leave the Reg # as DA ID. Not that it really matters since we’re in
Canada.

@ Grab File Edit Capture Window Help O A& % = &) B Sun510PM EmilyKydd Q =

& Enter Results

["Fietd | Relay | Multi Reorder Events
ounds | L

anes/Pos  Heat Assignment Lane/Pos. Assignment Heat Order

60 Meters 11 Year Old Serpentine Standard Slow to Fast

60 Meters 10 Year Old Serpentine Standard Fast to Slow

60 Meters

60 Meters 11 Year Old Serpentine Standard Fast to Slow

60 Meters 10 Year Old

R
2
2

9 Year Old 2 Serpentine Standard Slow fo Fast
2
2 Serpentine Standard Fast to Slow
2

60 Melters | .9 Yaar qin Sementina Standard Slow to Fast

100 Meters Standard Fast to Slow

Import Semi-Colon Delimited Entries
Add Missing Events Force Metric

100 Meters. Standard Slow 1o Fast

100 Meters. Standard Fast to Slow
100 Meters USATF AAU Ignore Standard Fast to Slow
100 Meters Standard Slow to Fast
100 Meters Standard Slow to Fast
100 Meters Standard Fast to Slow
100 Meters 10 Year Old Serpentine Standard Fast to Slow
100 Meters 9 Year Old Serpentine Standard Slow 1o Fast
100 Meters Open Serpentine Standard Slow fo Fast
100 Meters «Junior Serpentine Standard Slow fo Fast
100 Meters Youth Serpentine Standard Slow fo Fast
100 Meters Midgat Serpentine Standard Fast to Slow
100 Meters 13 Year Old Serpentine Standard Fast to Slow

100 Meters 12 Year Old Serpentine Standard Fast to Slow

e e e e e e lele ele e ele ele e e e elele e |m;

MM MM MMMz g 2 2 g\ T = NN M =|= =

100 Meters 11 Year Old Serpentine Standard Fast to Slow

Once | hit import, the import will begin. Sometimes it stalls half way through, | just
shut down the program and start it again. If there are any mistakes made
somewhere along the line, like maybe | forgot to create a shot put even for the 13
year old girls, a list of Exceptions will be produced in PDF format.

This exception sheet can be very useful if the meet is offering paralympic events.
| don’t ever create divisions or events for para ahead of time. | don’t because it’s
time consuming, and there are often not many para athletes at a meet. Instead, |
wait to see who entered, what para class they are in, and what events they are
competing in, and then | will create events and divisions specifically for the
athletes who are registered.

So at this time, | now have a database full of athletes, as | can see by the
numbers in the Entries column to the far right of the screen.
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& Grab File Edit Capture Window Help Il BOR:

.,))

o)) L Sun5:46PM EmilyKydd Q =

@ Events - &, Athletes 1-+1 Relays H Seeding Enter Results

+ Add New Event svow. [IVIERRINEmEN Running | Freld | Relay | Mult Reorder Events

Name Gender  Division Rounds | Lanes/Pos s Lane/Pas. i Heat Order Entries

1000 Meters F 11 Year Old 1 Randem Slow to Fast
1000 Meters M 11 Year Old 1 Randem Slow to Fast
1000 Meters 10 Year Old Random Slow to Fast
1000 Meters 10 Year Old Randem Slow to Fast
1000 Meters 8 Year Old Random Slow to Fast
1000 Meters 8 Year Old Random Slow to Fast
1200 Meters Midget Random Slow to Fast
1200 Meters Midget Random Slow to Fast
1200 Meters 13 Year Old Random Slow to Fast
1200 Meters 13 Year Old Random Slow to Fast
1200 Meters 12 Year Old Randem Slow to Fast
1200 Meters 12 Year Old Random Slow to Fast
1500 Meters Open Random Slow to Fast
1500 Meters Open Random Slow to Fast
1500 Meters Junior Randem Slow to Fast
1500 Meters Junior Random Slow to Fast
1500 Meters Youth Randem Slow to Fast
1500 Meters Youth Randem Slow to Fast
100 Meters. Open Serpentine Standard Slow to Fast
100 Meters Open Serpentine Standard Fast to Slow

100 Meters: Junior Serpentine Standard Slow to Fast

100 Meters: Junior Serpentine Standard Slow to Fast

| can also see the athletes in the Athletes Tab and the teams in the Teams Tab.

@ Grab File Edit Capture Window Help @ & 9 % © o) B Sunda5PM EmilyKydd Q

# Events Athletes | 2+1 Relays | M Seeding @ Enter Results

+ Add New Athlete SHOW: Men | Both TEAM FILTER: ATHLETE SEARC

First Name D.0.B. Team USATF TFRRS

Adande Karin 3111188 NorWesters Track & Field { 8885169
Arcadi Monika 3/26/04 ROYAL CITY TRACK & Fll 0460043
Aulakh Anureet 1/5/04 UNIVERSAL ATHLETICS ¢ 0422220
Aulakh Japneet 6/1/08 UNIVERSAL ATHLETICS ¢ 0866004
Baechler Maya 12/31/06 VANCOUVER THUNDERE

Bajarunas Liepa Ti27/04 COQUITLAM CHEETAHS 0428625
Bangar Simran 5/5/01 UNIVERSAL ATHLETICS ¢ 0144184
Batiste Taya 12130103 UNATTACHED BRITISH C

Batiste Taya 12/30/03 UNATTACHED BRITISH C

Baziw Bridgett 10/23/01 VANCOUVER OLYMPIC C 0161805
Beuthin Michela 8i20/06 COQUITLAM CHEETAHS 0635178
Bhandal Jasmin 2114/03 KAJAKS TRACK & FIELD 0314873

Desbrisay, Sydney SHOW. Only Entered

Division Event Converted

Junior 100 Meters

Junior 200 Meters.

Junior 400 Meters

Junior 800 Meters.

Junior 1500 Meters

Junior 3000 Meters 11:14.00

Junior 100m Hurdles

L g
IO e e

400m Hurdles
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@ Grab File

Edit Capture Window Help

[ Sun 4:50 PM  Emily Kydd

. e

@ Events | 221 Teams | 2 Athletes
Add New Team

Shart Name

+1 Relays H Seeding @ Enter Results

Name

Division

Unattached

Air Blastoff Lions

Burnaby Striders Track & Field Club

Calgary

CAMPBELL RIVER COMETS

CHILLIWACK TRACK & FIELD CLUB
COASTAL TRACK CLUB

COMOX VALLEY COUGARS

COQUITLAM CHEETAHS

GOLDEN EARS ATHLETICS

GREYHOUNDS MASTERS TRACK & FIELD CLUB
HERSHEY HARRIERS ATHLETIC CLUB
KAJAKS TRACK & FIELD CLUB

LANGLEY MUSTANGS

NANAIMO

NANAIMO & DISTRICT TRACK & FIELD CLUB
NEW WEST SPARTANS TRACK & FIELD CLUB
NoriWesters Track & Field Club

OGEAN ATHLETICS

ROYAL CITY TRACK & FIELD CLUB

Saint George's School

SOUTH FRASER TRACK & FIELD CLUB

South Surrey Athletics

Unattached

Alr Blastoff Lions

Burnaby Striders Track & Field Club

Calgary

CAMPBELL RIVER COMETS

CHILLIWACK TRACK & FIELD CLUB
COASTAL TRACK CLUB

COMOX VALLEY COUGARS

COQUITLAM CHEETAHS

GOLDEN EARS ATHLETICS

GREYHOUNDS MASTERS TRACK & FIELD CLUB
HERSHEY HARRIERS ATHLETIC CLUB
KAJAKS TRACK & FIELD CLUB

LANGLEY MUSTANGS

NANAIMO TRACK CLUB

NANAIMO & DISTRICT TRACK & FIELD CLUB
NEW WEST SPARTANS TRACK & FIELD CLUB
NoriWesters Track & Field Club

OGEAN ATHLETICS

ROYAL CITY TRACK & FIELD CLUB

Saint George's School

SOUTH FRASER TRACK & FIELD CLUB

South Surrey Athletics

The teams can be edited as desired, though normally the only ones | would edit
would be any that are not obvious by the first 8-9 letters, as there are certain
reports where the team name is cut down to this amount of characters. For
example | may edit the Short Names for teams like Vancouver Thunderbirds
down to Van Thunderbirds or the Vancouver Olympic Club to VOC.

@ Grab File

Edit Capture Window

@ & $ F o) BT SundB1PM EmilyKydd Q

Shart Name

M Seeding Enter Results

Name

Division

GOLDEN EARS ATHLETICS

GREYHOUNDS MASTERS TRACK & FIELD CLUB
HERSHEY HARRIERS ATHLETIC CLUB
KAJAKS TRACK & FIELD CLUB

LANGLEY MUSTANGS

NANAIMO

NANAIMO & DISTRICT TRACK & FIELD CLUB
NEW WEST SPARTANS TRACK & FIELD CLUB
Noriesters Track & Field Club

OCEAN ATHLETICS

ROYAL CITY TRACK & FIELD CLUB

Saint George's School

SOUTH FRASER TRACK & FIELD CLUB

South Surrey Athletics

UBC Thunderbirds

UNATTACHED BRITISH COLUMBIA
UNATTACHED NOVA SCOTIA

GOLDEN EARS ATHLETICS

GREYHOUNDS MASTERS TRACK & FIELD CLUB
HERSHEY HARRIERS ATHLETIC CLUB

KAJAKS

LANGLEY M ST @ EET}
Short Name  Name

UNIVERSAL ATHR UNIVERSAL ATHLETICS (

NANAIMO &

Noresters JOGLES

UATH v}
Division

Save

UNATTACHED NOVA SCOTIA

UNIVERSAL ATHLETICS CLUB

UNIVERSAL ATHLETICS CLUB

VALLEY ROYALS TRACK & FIELD CLUB
VANCOUVER OLYMPIC CLUB
VANCOUVER THUNDERBIRDS

WEST VANCOUVER TRACK & FIELD

Westwind Elementary

VALLEY ROYALS TRACK & FIELD CLUB
VANCOUVER OLYMPIC CLUB
VANCOUVER THUNDERBIRDS

WEST VANCOUVER TRACK & FIELD

Westwind Elementary
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| may also edit the team names that are not capitalized. For no real reason
besides that it suits my delicate sensibilities.

7. Adding Athletes

Often athletes will want to late register. Depending on the meet, this may or may
not be permitted. If | was to set the rules, | would say no late entries after the
deadline, but you can show up the day of and do a day of registration. The
reason | say this is because by doing late entries when the athlete is not right in
front of you, they may not show up for the meet, and then you would have
wasted your time corresponding with them and doing manual data entry, and
they don’t even cough up any cash.

But regardless of when | do late entries, either before the meet or at the meet, |
inevitably have to manually add athletes. To do this | click on the Athletes tab of
MeetPro and click onto the green Add New Athlete button in the top left hand
corner.

@ Grab File Edit Capture Window Help O A& D % T «) B Sundd5PM EmilyKydd Q

=
s
o

# Events | 1 2 Athletes | 2+2 Relays | ® Seeding & Enter Results

+ Add New Athlete SHOW: Men | Both TeAM FILTER: [T 5 araiete searcr: [N -2

Last Name First Name 4 D.0.B e Team DA

Adande Karin 3/11/88 NorWesters Track & Field 8685169
Arcadi Monika 3126104 ROYAL CITY TRACK & FIl 0460043
Aulakh Anureet 1i5/04 UNIVERSAL ATHLETICS ¢ 0422220
Aulakh Japneet 6/1/08 UNIVERSAL ATHLETICS ¢ 0866004
Baechler Maya 1213105 VANCOUVER THUNDERE

Bajarunas Liepa 7127104 COQUITLAM CHEETAHS 0428625
Bangar Simran 5/5/01 UNIVERSAL ATHLETICS ¢ 0144194
Batiste Taya 12/30/03 UNATTACHED BRITISH C

Batiste Taya 12/30/03 UNATTACHED BRITISH C

Baziw Bridgett 10/23/01 VANCOUVER OLYMPIC C 0161805
Beuthin Michela 8i20108 | 12 COQUITLAM CHEETAHS 0835178

Bhandal Jasmin 2114103 | 15 KAJAKS TRACK & FIELD 0314673

SHOW: All Only Entered

Event Converted SCR | Ex Note

100 Meters

oe

200 Meters
400 Meters.
800 Meters
1500 Meters
3000 Meters

100m Hurdles

ee:/opeOE
L
L e

400m Hurdles

| will populate the fields with the First Name, Last Name, Team (from the Drop
down), Date of Birth, and the Athletics Registration Number (in the DA field).
If the team doesn’t exist, that means they are the first from their team to enter the
meet, and | will need to go to the Team tab and add the team. | make sure that
the Age that autopopulates with the entry of the DOB is correct, ensuring that the
athlete will be eligible to compete in events for their proper age category.
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& Grab File Edit Capture Window Help @ & 9 % © o) B SundaBPM EmilyKydd Q

@ Events L 2 Athletes Z+1 Relays H Seeding Enter Results

Last Name st DA
New Athlete

Haintz 0859295
First Last Team Age
9925885

M
Pinsky - - 9646093

Tansky Gender Comp D.0.B. Age Group: 0499705
Wade Male 11/24/84 IMied 2] EXHIBITION 0588070

Yoon 0362938
USATF DA TFRRS AAU

Division Event

Jang

100 Meters
200 Meters
400 Meters
800 Meters
1500 Meters
3000 Meters 10:05.27
100m Hurdles
400m Hurdles

High Jump

cosPiioemee

Long Jump

| will then enter them into their desired events. | will enter a seed time only under
duress as most meets have a policy that say any athlete who late enters will not
be seeded, because, you'’re late, so you get what you get! | can go back and edit
the athlete later as well if need be by double clicking on the athlete from the
Athlete tab.

@ Grab File Edit Capture Window Help O &) % o) EBI Sun449PM EmilyKydd Q =

9 7

@ Events &, Athletes 1+1 Relays H Seeding & Enter Results

+ Add New Athlete sHoW: “Women | Men

Last Name First Name D.0.B Team DA

Haintz Kynan 6/20/06 GOLDEN EARS ATHLETIC 0669295
Jang Kyle 113189 VANCOUVER THUNDERE 8925985

Kydd 11/24/84 UNIVERSAL ATHLETICS ¢ B428783

Pinsky 9646093
Tansky 0489705

Edit Athlete

Wade - 0588070
First Last Team Age 0362938

M.L
Ky | [ univERsaL ATHLETICS C..-)

Gender Comp D.OB. Age Group:
[ Female 11724184 [Mied =] EXHIBITION

USATF DA TFRRS AAU

Chip #2 Chip #3

I

Yoon

Kydd, Emily

400 Meters
800 Meters
1500 Meters
3000 Meters 10:05.27 10:05.27
100m Hurdles

400m Hurdles

ssioes
espoeS
L
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| can also add existing athletes, aka athletes who are already in the meet, into
more events by finding them in the Athlete list either through the filters or
through the Search function.

@ Grab File Edit Capture Window Help O & D % F o) E@ Sundd49PM EmilyKydd Q

N

@ Events | 1 2 Athletes | 2+2 H Seeding @ Enter Results

+ Add New Athlete SHOW: | Women | Men Team FiLTER: [ - ATHLETE SEARCH: o 1
irst Nam

Abbr Team USATF

UATH UNIVERSAL ATHLETICS ¢

SHOW: A Only Entered

Event

100 Meters
200 Meters
400 Meters
800 Meters
1500 Meters
3000 Meters 10:05.27 10:05.27
100m Hurdles

el oEmOE
ocepoomOE

400m Hurdles

8. Customizing Relay Teams

Relays are a pain in the ass. But people love them, so they remain legal events
in the sport of Athletics. Thankfully, MeetPro actually makes organizing relays
fairly easy. Earlier, | created whatever relay events | needed to. Then with the
import, those relays have been populated. Some meets, like this one, only do a
mixed relay, which makes things easy, everyone runs together, and | merely go
into the Relay tab and maybe edit the names of the Age Groups of relays to
simply distinguish them from each other to make things easier on the day of
meet.

| can also add athletes to each relay team by clicking first on the team in the
large centre box and then double clicking on the Eligible Athletes in the lower
left hand corner. Only athletes from the team highlighted would appear in this
eligible box, and if it were not a mixed relay, only athletes of that age group
would show up. | can drag the names around in the Relay Order box if it is a
meet where relay order matters, or even if it doesn’t matter but people are
beyond anal.
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@ Grab File Edit Capture Window Help O & D % F o) E@ Sundd2PM EmilyKydd Q

g

e

@ Events | 1, L Athletes | 2+2 Relays & Enter Results

1_ Relay Events Relay Entries Add A Relay

Name Division Team Age Group Converted & ] School

4 % 100m Relay X Mixed AlrBlastoffLions A 10 Year Old h NT Air Blastoff Lions
COQUITLAMCH A | Midget s NT Burnaby Striders Tra
KAJAKS TRACK | A | 13 Year Old h NT Calgary

-

QCEAN ATHLET | A | 13 Year Old e NT CAMPBELL RIVER (
CHILLIWACK TRACI

COASTAL TRACK G

L.

COMOX VALLEY CC

8

COQUITLAM CHEE™

GOLDEN EARS ATH

[

GREYHOUNDS MAS

N
N

HERSHEY HARRIEF

KAJAKS TRACK & F | v

A\ Eligible Athletes Relay Order

< :

Carisen, Leila Gayle, Zionah

Dacres, Isaiah Villariza, Maria Mikaela

Gayle, Zionah Williams, Aaysia
Lew, Jasmine 18
Reehal, Baljot 15
Syberg-Olsen, Kz | 13

Villariza, Maria M | 10

P
2
3
4 Carsen, Leila
5
6
7
8

Warren, Julianna | 9

Williams, Aaysia | 10

9. Seeding Events

The last major step in pre-meet work is to Seed the events. Seeding an event
means that I’'m taking all of the entries for each event and putting them into heats
and lanes. MeetPro typically does this pretty well, as long as | set up the events
properly to begin with. This is where all of those specifics during Event Creation
about Heat Assignment, Serpentine, Positions, and Order all come into play.

The Seeding tab has the list of every event that has entries in it, and | can see
on the right hand side how many entries there are. The fourth column in shows
which events have been seeded and which are still un-seeded.

| only check off 6-10 events at a time, more to make sure my software/computer
don’t freeze. | don’t need a 9 year old MacBook thinking too hard. Once | check
off one or more events, | click the green Seed Selected button at the top left
corner.
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@ Grab File Edit Capture Window Help @ & ) & o) B Sunb12PM Emilykydd Q

@ Events Teams 2 Athletes 1-+1 Relays Seeding Enter Results

+ Seed Selected SELECT: Unseeded All None Configure Prompts

0
&

Event # Round Status. Event Division Entries

Prelim Un-Seeded Men's 80 Meters (9 Year Old) 8 Year Old

Prelim Un-Seeded Men's 80 Meters (10 Year Old) 10 Year Oid
Prelim Un-Seeded Men's 60 Meters (11 Year Old) 11 Year Old
Prelim Un-Seeded Women's 60 Meters (9 Year Old) 9 Year Old

Prelim Un-Seeded Women's 60 Meters (10 Year Old) 10 Year Old

Prelim Un-Seeded Women's 60 Meters (11 Year Old) 11 Year Old

Prelim Un-Seeded Men's 100 Meters (9 Year Old) 9 Year Old

Prelim Un-Seeded Men's 100 Meters (10 Year Old) 10 Year Oid
Prelim Un-Seeded Men's 100 Meters (11 Year Old) 11 Year Oid

Prelim Un-Seeded Men's 100 Meters (12 Year Old) 12 Year Old

Prelim Un-Seeded Men's 100 Meters (13 Year Old) 13 Year Old

Prelim Un-Seeded Men's 100 Meters (Midget) Midget

Prelim Un-Seeded Men's 100 Meters (Youth) Youth

Prelim Un-Seeded Men's 100 Meters (Junior) «Junior

z/ =z =z|z 2 =z =2 2|z m WM A= = =

Prelim | Un-Seeded Men's 100 Meters (Open) Open

Prelim Un-Seeded ‘Women's 100 Meters (9 Year Old) 8 Year Qld

Prelim Un-Seeded Women's 100 Meters (10 Year Old) 10 Year Old

Prelim Un-Seeded Women's 100 Meters (11 Year Old) 11 Year Old

Al
Prelim Un-Seeded ‘Women's 100 Meters (12 Year Old) 12 Year Oid
Field Saturday
Prelim Un-Seeded Women's 100 Meters (13 Year Old) 13 Year Old
Track Saturday

mmm

Prelim | Un-Seeded Wormen's 100 Meters (Midget) Midget

Track Sunday

000NN DODDEE 00 B NNNNN

Prelim Un-Seeded ‘Women's 100 Meters (Youth)

n

Youth

® Grab File Edit Capture Window Help O A& % = &) B Sun512PM EmilyKydd Q

@ Events Teams X Athletes 2+1 Relays W Seeding & Enter Results

+ Seed Selected SELECT: Unseeded All None ure Prompts

Event # Round Status. Event Gender Division Entries Gender

Prelim Un-Seeded Men's 60 Meters (9 Year Old) M 9 Year Old
Prelim Un-Seeded Men's 60 Meters (10 Year Old) M 10 Year Old
Prelim Un-Seeded Men's 60 Meters (11 Year Old) M 11 Year Old
Prelim Un-Seeded Women's 60 Meters (3 Year Old) F 9 Year Old

Prelim Un-Seeded Women's 60 Meters (10 Year Old) 10 Year Oid

Prelim Un-Seeded ‘Women's 60 MT

Prefim Un-Seeded Men's 100 Mete Al

[ T P Sced Men's 60 Meters (9 Year Old) Seeded

Prelim Un-Seeded Men's 100 Mete Unseeded
Preim | Un-Seeded Men's 100 Mete Randomiztion

Prelim Un-Seeded Men's 100 Mete

Auto Team Split
Prelm | Un-Seeded Men's 100 Mete

Prelim Un-Seeded Men's 100 Metg

Prefim Un-Seeded Men's 100 Mete

Prelim Un-Seeded Men's 100 Meters (Open) Open
Prefim Un-Seeded Women's 100 Meters (9 Year Old) 9 Year Old

Prefim Un-Seeded Women's 100 Meters (10 Year Old) 10 Year Old

Prelim Un-Seeded Women's 100 Meters (11 Year Old) 11 Year Old a
Prelim Un-Seeded Women's 100 Meters (12 Year Old) 12 Year Old
Field Saturday

Prelim Un-Seeded Women's 100 Meters (13 Year Old) 13 Year Old
Track Saturday

Prelim Un-Seeded Women's 100 Meters (Midget) Midget Track Sunday

-
v
-
e
-
e
-
-
-
-
-
-
-
-
-
-
-
-
-
-
-
-

Prelim Un-Seeded ‘Women's 100 Meters (Youth) Youth

A small dialogue box will pop up and depending on the event will ask whether or
not | want to do Auto Team Split. This ensures that if 3 athletes from the same
club are in that event, the program will attempt to have them in separate heats, or
at least not all right beside each other on the track. | also check this. It will also
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ask me how many heats | want, though very rarely have | ever had to change this
box because MeetPro can read how many entries there are and depending on
how many Positions this event has assigned to it, MeetPro will do that simple
logic itself. | then press Start.

@ Grab File Edit Capture Window Help O A& % = &) B Sun513PM EmilyKydd Q =

Seed Men's 60 Meters (9 Year Old) Prelim

Heats Eligible Athletes
Add Heat Clear Empty Heats arncere rurer: | Entered | Seeded

e | Comp#  FirstN. ast Name an e darl onver Athlete Team

370 Preetish Dhaliwal UNIVERSAL ATHLETICS CLUB Booth, Jesse WVALLEY ROYA
421 Parampreet | Lalli UNIVERSAL ATHLETICS CLUB Crawford, Allan VANCOUVER 1
108 Finn Moreland ROYAL CITY TRACK & FIELD CLUB Crawford, Allan VANCOUVER 1
377 Acheleke Tateh UNIVERSAL ATHLETICS CLUB Dhaliwal, Preetish UNIVERSAL A1
285 Maahi Marwaha LANGLEY MUSTANGS Lalli, Parampreet UNIVERSAL A1
207 Matthew Tsok COQUITLAM CHEETAHS Marwaha, Maahi LANGLEY MUE
357 Dilraj Virk UNIVERSAL ATHLETICS CLUB Moreland, Finn ROYALCITY T
Mareland, Finn ROYALCITY T
Steiger, William VALLEY ROYA
Svelander, Raquel VALLEY ROYA
Tateh, Acheleke UNIVERSAL A1
Tsok, Matthew ‘COQUITLAM C
Virk, Dilraj UNIVERSAL AT
Woode, Nolan Alr Blastoff Lion

+ Add New Athlete

The program seeds the heat(s) as per the heat and lane assignment stipulations
and depending on the seed times given. For the above example, only one
athlete gave a seed time, so he gets the best lane. | can move people around as
| wish, either to split up team differently, or maybe | know something about this
track that we want to avoid lane 1 or lane 8 so | move athletes out when | can.

At this point, | can also “Add” another Heat, and drag athletes into this event
from the list of Eligible Athletes to the right of the screen.

| can double click on an athletes name and the program will prompt me to
Scratch that athlete and confirm.

The program generally does a good job of making sure the heats are balanced
and properly seeded, though it does require a human eye since every so often |
come across a laned event with 9 entries, two heats, and only 1 person in the
last heat. Not cool. | can also eye ball any absolutely ludicrous seed times, like 9
year olds running the 100m in 10 flat (or more likely older competitors lying about
their seed times, this is when local knowledge comes in handy).
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Seed Men's 60 Meters (10 Year Old) Prelim
Heats Eligible Athletes
Add Heat Clear Empty Heats arncere Furer: | Entered | Seeded

at | Lane | Comp#  First Na Last Name Team Name Convert. Heat/Lane | # Athlete Team Age | Seed

He,
1 1 83 Bello, Jack KAJAKS TRAC
1 Dervina NEW WEST SPARTA NT 371 Bhullar, Tanvir UNIVERSAL A1 NT
1 Santos Svelander VALLEY ROYALS TR NT 124 | Calogero, Massimo ROYALCITY T
1 Isaiah Dacres Alr Blastoff Lions BC 306 | Clarke, Elijah VANCOUVER 1
1 Manjot Nagra UNIVERSAL ATHLET NT 149 Clarke, Keigan COQUITLAM C
1 Lachlan MacNeill COQUITLAM CHEET NT 91 Dacres, Isaiah Air Blastoff Lion
1 Keigan Clarke COQUITLAM CHEET NT 244 Dervina, Drin NEW WEST SF
1 34 | Franson, Charlie VALLEY ROYA
2 366  Grewal, Jay UNIVERSAL AT
2 Simmons VANCOUVER THUNI 82 Hamada, Tal KAJAKS TRAC
2 Bhullar UNIVERSAL ATHLET 164  Hewiti-Richards, Ben COQUITLAM C
2 Ryan Nickerson KAJAKS TRACK & FI 485 | King, Charlie OCEAN ATHLE
2 Ben Hewitt-Richards COQUITLAM CHEET 27 Longley, Chase LANGLEY MUS
2 Dilan Suriya LANGLEY MUSTANC 172 MacNeill, Lachlan COQUITLAM C
2 Nathaniel Shaferman COQUITLAM CHEET 174 | Magdalinski, Tyler COQUITLAM C
2 254 | Mazziotti, Max Bumnaby Strider
372 Nagra, Manjot UNIVERSAL AT
86 Nickerson, Ryan KAJAKS TRAC
186 | Niven, Alexander COQUITLAM C

+ Add New Athlete

| will repeat this process through all of the events, laned and non-laned for the
track, relays, and field events. | keep people out of lane 1 and 8 when | can, just
because people typically hate those lanes and I'm pre-empting having to do it at
the behest of a starter’s assistant down the line. | may also look at events that
may possibly be combined (like if there are only 3 U20 women and 3 U18 women
registered in the 400m). | would then, again to make things easier later, place
athletes in lanes so that the two events can be run on the track as one (with the 3
U20’s in lanes 5, 6, and 7 while the 3 U18’s are in 2, 3, and 4). But this is not
required, it's only a trick I've picked up along the line that can limit headache later
on.

By the time | have gone through and seeded all of the events, the meet is pretty
much ready to go. Only a couple of final touches and then it’s time to pack my
track bag!

10.Last Steps

The last thing | will do before publishing reports to send to the meet director is go
back to the Competition #'s Set-Up in the Meet menu of the top bar menu of
MeetPro. With any late additions, there are sure to be athletes from the same
team with numbers out of sequence and we want all of the athletes from one club
being assigned numbers grouped in sequential order. This makes it far easier to
make club packages.

In the Competition # Set-Up, | will make sure it's set to the correct Starting Bib #
(ask the meet director to make sure), set the Alpha By: Team and then click on
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Clear All Competition #’s. Immediately after, | will click Assign Comp #’s and
all will be right with the numbers.

@ Grab File Edit Capture Window Help O &) $ & o) B Sun7:21PM EmilyKydd Q =

@ Events 132 L Athletes " Seeding & Enter Results

niv....dab

m
g

Name Gender  Division Rounds  Lanes/Pos  Heat Assignment Lane/Pos. Assignment Heat Order

60 Meters . . Slow to Fast

60 Meters Fast to Slow

Competitor Number Setup i .
Gocd

%

60 Meters Slow fo Fast

60 Meters Numbering Scheme: SEIGIGNELESVECEN  Unique Per Gender Fast to Slow

60 Meters B - Fast to Slow
Assign Competitor Numbers

60 Meters Slow to Fast

100 Meters MenOnly | Women Only Team Filter Fast to Slow

All T =
100 Meters. Starting # eams I Slow to Fast
Unattached

100 Meters
Alpha By: SREEEE Athlete
100 Meters - Air Blastoff Lions.

g™

ee....docx

e

Ll

Fast to Slow

%

Fast to Slow

=R

Air Blastoff Lions BG

100 Meters Event: [0 Slow to Fast

Burnaby Striders Track . |~

)

100 Meters Division: X Slow to Fast

100 Meters Fast to Slow

etes with no entries

100 Meters A Atht Fast to Slow

100 Meters aned track events Slow 1o Fast
100 Meters S mp Numbers Slow to Fast
100 Meters. R - Slow to Fast

ssi s Clear All Comp #s
100 Meters: Slow to Fast

e [ |~

100 Meters Serpentine Standard Fast to Slow

s

100 Meters 13 Year Old Serpenting Standard Fast to Slow

&>

100 Meters. 12 Year Old Serpentine Standard Fast to Slow

I8

100 Meters. 11 Year Old Serpentine Standard Fast to Slow

S

Finally, now that everything is entered and the events are seeded, | will create a
few reports with the Reports drop down from the MeetPro top bar menu. At this
point, the meet director will want two things, the Start Lists and the Entry List
broken down by Team.

For the former, | will simply click on Start Lists from the drop down. A dialogue
box will prompt, asking me for various wants and desires. | normally make two
sets of start lists, one in PDF and one in Text. The PDF looks better and is easier
to read, but the text can be copy and pasted. At this point | would include ALL for
Gender, Type, Relay, and Round, and | would set the Order to Event # so the
list is more or less in chronological order. For the check boxes at the bottom, |
specifically leave off most of the information as to not clutter the information and
the pages and also because the more info | give the more uninformed questions
people will have, like “but my event is scheduled for 11 but the start lists says
11:1721?1” and “my child is 11 but the start list says his age is 12!?!” People have
no faith anymore. Trust me, it’s correct.

What | do leave on are the Show Seeds, the Event Notes (for those heights and
weights), and maybe the Advancement Criteria.
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# Events 2 1+1 Relays | M Seeding & Enter Results
+ Seed Selected
Event#  Round us Start Lists

66 Preiim | Seeded i Format: ["ROF | HTML
64 Prelim Seeded

64 Final Seeded |

Gender: [ Viale | Femate
Al

Track | Field | Multi

62 Prelim Seeded

[
65 Prelim | Un-Seeded e i

63 Prelim | Un-Seeded ‘ : Prelims | Quarter | Semi | Finals

61 Preim | Un-Seeded : : “Publication | Session

36 Prelim Un-Seeded

34 Prelim Un-Seeded
Event Filter

32 Prelim Un-Seeded
Men's 60 Meters (9 Year Old)

30 Prelim Un-Seeded
Men's 60 Meters (10 Year Old)

28 Prelim Un-Seeded
Men's 60 Meters (11 Year Old)

26 Prelim Un-Seeded
24 Prelim Un-Seeded
22 Prelm | Un-Seeded : Comp #

20 Preim | Un-Seeded Records

Advancement Criteria Ev

35 Prelim Un-Seeded
Age Group

33 Prelim Un-Seeded
All

kil Prelim Un-Seeded N
Field Saturday

- ¥ 0K L
29 Prelim Un-Seeded - Track Saturday

27 Prelim Un-Seeded Track Sunday

25 Prelim Un-Seeded Midget

oo EOOEEEEENR’

@ Grab File Edit Capture Window Help O & % & ) () Sun7:31PM EmilyKydd Q

# Events 2, Athletes 2+1 Relays H Seeding Enter Results

+ Add New Event svow: [TNER I emen Running | Field | Relay | Multi All B  Reorder Events

Name Gender  Division Rounds  Lanes/Pos Lane/Pos. Assignment Heat Order

60 Meters 11 Year Old 2 8 Serpentine Standard Slow to Fast

60 Meters ird Fast to Slow

60 Meters Slow to Fast

Team Entries

Format: HTML
Gender: Mole | Female

Teams: |ENSSEIN

B0 Meters Fast to Slow

60 Meters Fast to Slow
60 Meters Slow to Fast

100 Meters Fast to Slow

100 Meters All Teams Slow 1o Fast
Unattached Fast to Slow
iy..event
Air Blastoff Lions

100 Meters. Fast to Slow

100 Meters Slow to Fast
Slow to Fast

o B
Fast to Slow o

Fast to Slow

100 Meters
Comp #s
100 Meters
Relay Athletes

100 Meters Number Athletes

Pg. Break b/w Te Slow to Fast

100 Meters
100 Meters. Slow to Fast

Slow to Fast

M

M

M

F

F

F

M

M

100 Meters M
M

M

M

M

M

M

F

100 Meters F
F

rd
rd
rd
rd
rd
rd
rd
rd
Air Blastoff Lions BC rd
rd
rd
rd
rd
rd
rd
rd

100 Meters: Slow to Fast

100 Meters: Midgat Serpentine Standard Fast to Slow
100 Meters. 13 Year Old Serpentine Standard Fast to Slow

100 Meters. 12 Year Old Serpentine Standard Fast to Slow

100 Meters: 11 Year Old Serpentine Standard Fast to Slow

The other Report needed at this time is the Entry list in order to make up the
packages of numbers. | do this from the Reports > Entries > By Team. For the
box that comes up, | check off Comp #’s, since that’s the raison d’etre of this
report, so people know what number belongs to who, and | also check Number
Athletes so with an easy glance coaches can see how many athletes they have
entered. | typically create two of these reports, both in PDF, but one with Page
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Breaks between Teams and one without. This is so that the one with page
breaks can go into each envelope with the numbers and be given to the clubs for
handing out numbers, while the one without page breaks can be kept by the
registration desk for simpler handling.

| do not create the finish line sheets or score field sheets prior to arriving at the
meet, typically because there are late entries and day of event entries and then |
have to redo them anyways.

My last task before the meet is to fill a flash drive with the MeetPro database,
start lists, athletes lists, meet package, and meet schedule. I'm the only one at
this point with the database, so it’s a pretty important thing with which to arrive.
The schedule and the package are always useful to have, and I will normally print
out some schedules to hand out to people on that first morning.

And with that, I’'m ready for the meet! Unless it rains, and then | have to pack
more clothing.

For more information on my track meet routine (including helpful tips and some of
my humble opinions), and a breakdown of my tasks before, during, and after a
track meet as the Meet Secretariat, please refer to my delightful and enlightening
commentary of the role in my document Entries and Results Management 101
— From the Secretariat’s Seat.

| have also created two companion manuals to this one, TrackieReg — Creating
a Meet Registration Site and MeetPro — Day of Event Results and Meet
Management, as well as a Meet Secretariat Checklist.

| wish you, the reader, the best of luck with your Meet Secretariat hopes and
dreams. Armed with all of this information and the knowledge that | have
gathered, sometimes through trial, error, or crisis, I'm confident that the reader is
ready to hit the track!
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