Hytek Meet Manager Setup and Meet Results Export Procedures

For inclusion of meet results into Athletics Canada’s results and rankings online
application it is necessary to ensure that the required meet setup has occurred. The
main requirements are to ensure that all registered athletes have their AC number
recorded in the registration id number field. Also, for events such as Hurdles and
Throws the hurdle height and implement specification must be recorded properly.

Once the meet is completed the results need to be exported and emailed to the branch
where they will be reviewed and uploaded to the results and rankings online
application.
The following steps outline the meet setup procedures.
1. Hytek Meet Manager Event Specification Setup

1.1. Hurdle Heights and Implement Weight Specification Setup

Using the Event Note enter the event’s Hurdle height or the Throw events
implement weight as appropriate.

. Event Edit - Boys 110 Meter Hurdles x|

Event # Distance Event Type
lr ™ Mone Running E vent Field Event
" Dash " HighJdump  © Hammer Throw
Gender 1 Al Sex | (r: gg (r: ?ggn " Run 7 PoleVault " Javelin Throw
" Gils " women e O 100 " Mile Fun " LongJump " Shot Put
i Bops T Men Coon O " Race Walk 7 Triple Jump T weight Throw
" Mised o0 O % Hurdles " Digcus Throw © Ball Throw Mow
. 00 3200 g Steeplechase Relay Event
Age Range 300 K Half Marathon Felay # of Fiunners
[ ] 400 10K F f';-'!alritlgun Al " Sprint Medley [
[ Muli-Age Group D " Custom r EIE runHHe ¥ Distance Mediey ¢ Shuttls Hurdle
Digision I Multi-E vent
I j ) " Decathlon " wieight Pentathlon
/—"—_‘\ Entries - Results - " Detathlon " Tetrathlon
Event Nate {* Metric ||+ Metic " Heptathlon " Triathlan
w " English| ¢ English " |ndoor Pentathlon " Biathlon
' : " Dutdoor Pentathlon

For example, the Event Note should be entered as 0.914m in this case. Please
include the appropriate metric eg m, kg, g in the Event Note.



These are the list of events that are of interest in terms of standardization with IAAF,
use for team selection purposes, or indicators of performance and trends for
developmental athletes.

INDOOR EVENTS
(Regardless of gender)
GROUP EVENT SPECIFICATIONS

) 1.067m, 0.990m, 0.914m, 0.840m,

T 50mH 0.762m

z 1.067m, 0.990m, 0.914m, 0.840m,
60mH 0.762m

o Shot put 6kg, 7.26kg

_g Weight

= Throw 351b (15.87kg) / 20 1b (9.07kg)
OUTDOOR EVENTS
(Regardless of gender)

GROUP EVENT SPECIFICATIONS
80mH 0.914m, 0.840m, 0.762m
1.067m, 0.990m, 0.914m, 0.840m,

100m/110mH 0.762m

e 150mH 0.840m, 0.762m

T 300mH 0.840m, 0.762m

% 400mH 0.914m, 0.840m, 0.762m
1500msc 0.914m, 0.762m
2000msc 0.914m, 0.762m
3000msc 0.914m, 0.762m
Shot put 3kg, 4kg, S5kg, 5.43kg, 6kg, 7.26kg
Discus 750g, 1kg, 1.5kg, 1.613kg, 1.75kg, 2kg

g Hammer 3kg, 4kg, S5kg, 5.43kg, 6kg, 7.26kg

_g Javelin 500g, 600g, 700g, 800g

= Shot put 3kg, 4kg, 5kg, 5.43kg, 6kg, 7.26kg
Discus 750g, 1kg, 1.5kg, 1.613kg, 1.75kg, 2kg

Hammer 3kg, 4kg, Skg, 5.43kg, 6kg, 7.26kg



2. Hytek Meet Manager Athlete Setup

All registered athletes must include their AC number in registration id of Hytek Meet
Manager. This may be entered manually for each athlete or imported using a file
generated from the online registration system and supplied by the branch. You can
find this file on the database under REPORTS = Downloads = Athlete hy-tek semi
colon format.

2.1. Manual Entry

For manual entry of the athletes AC number make sure that the meet setup for
athlete preferences has the registration number check box on as shown below.

1. On the menu bar click on Set-up and Athlete/Relay Preferences.

File BE=lGls® Events Athletes Relays Teams Seeding Run Reports  Labels Web  Help

Report Preferences

Entry § Scoring Preferences
Scoring Set-up

Division [ Region Mames

Language Preferences

Photo Finish Intetface
Alpha Scoreboard Inkerface
Button Finish Inkerface
FigldLynx Interface

Options




2. Turn the Enter Registration Numbers indicator on if it is not already checked.

5 Athlete / .I?..e.l;:y Preferences

~ Athlete Preferences
Enter ages : [

Enter birth dates : [~

Date for computing ages : |3‘I ABA2007

Enter middle initial : [
P

H
v

Enter 'Citizen of' : [~

Relay Preferences
[ Allow "A" Relays only
[ Allow anyone from any team on a relay
[T Allow athlete on 2+ relays in zame event

Competitor Humbers
¥ Enter competitor numbers
* Unique
" Male / Female Separately Unique
(" Disable Uniqueness

¥ Auto increment competitor numbers

3. Click OK to save.



4. Using Athlete Add or Edit the registration ID# field may now be updated to
contain the AC membership number.

=~ Athlete Edit

ale

[melisa |
* Female
Last Name First Name Gender
Usc South Carolina |JJ_ |
Team Abbr Birth Date

ER @ | =
Class YR
| 262 | =

Competitor#

2.2. Importing Athlete Rosters

This can be used to pre-populate the meet with all branch registered members.
Then update those athletes participating in the meet with their events.

The branch can provide a Hytek compatible file of all registered competitive
athletes which can be imported into Hytek Meet Manager. This file will contain
all the information for each athlete including last name, first name, gender,
birthdate, AC number, Team Name, Team Code.

Email/call your branch to request the registered athletes Hytek Meet Manager
file. This will be a Zip file. Once the file is received, store and unzip the file and
note its name and location on your computer’s hard drive. The file will be called
acr_ATHXX.txt (note that XX contains the code of your branch). If you have
received a previous copy just replace that copy with the newer version.

In Hytek Meet Manager execute the following steps to import the branch
registered Athletes:

1. Open Hytek Meet Manager
2. Verify that the correct meet is open.



3. Under the File on the menu bar, click on Import and Semi-Colon Delimited
Rosters/Entries.

F-W Set-up Events Athletes Relavs Teams Seeding Run Reporks  Labels Web Help

Cpen | New Chrl+i
Save As

Backup... Chrl+B
Restore.., Chrl+R
Repair and Compack Database

Purge 4

Impork 4 Entries

Expark 4 Athlete Roskers

Unzip anvy File Merge Entries (TPWin-MM to TRWin-MM)
Merge Resulks (TFWin-MM to TRWin-PMR

Install Update

Create Update Semi-Colon Delimited Rosters Entries

Records

Cpen in Mulki-User Made
Mebwork Adrninistration
License Managemnent

Exit... Chrl+0

CkFmeetsintls2003. mdb
Ci\tFmeetsiMationalssrdSawd. mdb
Ci\tFmeetsiKAIHS2008. mdb

CAkfmeetsi4ard S'toon Kinsmen Indoor Championships, mdb
Ci\tFmeets|Boeing 2008, mdb

CitFmeetsi Cargill Univ-PeetWee 2008, mdb
C\eFmeetsinationalssr07 . mdb

CAtfmeetsiCanadian Ir Track Field Championships.mdb
CAHY-SPORTYWIN-MMY 2006 Test Meet.mdb

C:\2006 Test Meet.mdb
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4. Locate the roster file on your computer’s hard drive. It will be a “text file
with file type txt. Select the file and click on Open to begin the import.

File 3Set-up Ewents Athletes Relays Teams Seeding Run Reporks  Labels Web  Help

[ select Semi-Colon Delimited Entries File

Look in: I = bca

. acr_ATHEC
] acr_ATHEC

MpRecent (£ TrmmBkupkalHsz00e-01
Documents

Desktop

=

y Documents

&

My Computer

L

My Metwark.  File name: Iacr_.t'l'«THEC j

Flaces
Files of type: I .7 j




5. The import file progress screen will display.

I-mpurt File Progress

Teams : 45
Athletes :
Entries :
Relays :
Relay Names :

Exceptions :

Elapsed Time : 4 seconds
I : -

6. Click OK when the import is finished.
7. Click on the Athletes tab on the menu bar to review the imported list of
athletes.
2.3. Out of Province Athletes
All registered out of province athletes are required to provide their Athletics

Canada membership number for inclusion in the meet. The membership
number must be entered into the Reg ID# field as in 2.1 above.



3. Hytek Meet Manager Results Export

Once the meet is concluded the results must be exported from Hytek Meet Manager
and emailed to the branch.

The results export steps are as follows:

g

Open Hytek Meet Manager
Verify that the correct meet is open.

Under the File tab on the main menu click on Export and Results for Team

Manager.

Set—up Events Athletes FRelays Teams Seeding Run  Reports Labels ‘Web Help

Open [ MNew Chrl+C
Save hs

Backup... Chrl+B
Restare... Ctrl+R
Repair and Compact Dakabase

Purge

Irnpork
Expork
IUnzip any File

Install Update
Create Update

Open in Mulki-User Mode
Mebwork, Administration
License Management

Exik. .. Chrl+G

C:ikfmeetsintl=z008, mdb
CikFmeetsiMationalssriGawd, mdb
CiiEFmeets kKAIHS 2008, mdb

C:ikfmeetst43rd S'toon Kinsmen Indoor Championships.mdb
C:itfmeetsiBosing 2005, mdb

CikFmeetsCargill Univ-PeeWes 2003, mdb
Ci\kFmeetsinationalssr07 .mdb

CikfmeetstCanadian Ir Track Field Championships.mdb
CHY-3POR TIWIN-MM 2006 Test Meet. mdb

2006 Test Meet,mdb

Results For Team Manager
—_—
Entries for Meet Manager Merge of same mest
athletes | Teams | Email

Advancers

Adwancers For Cross Counkry

Results For Meet Manager Merge of same mest

Semi-colon Delimited Results
Records

Meet Events For Team Manager



3. Click OK to begin the export.

Vs "Export Results

Selection Criteria

Team : I

Division : I

Region : I

—Gender T Relays
{+ Both ¢ Felays Plus Athletes
" Female Only " Relays Without Athletes
7 Male Only " NoFRelays

[T Copy last created . TCL file
[T Include Athlete Addreszes

4. The Export File Progress screen will display.

Export File Progress

Teams : 44
Athletes :

Entries :

Relays :

Relay Names :

Elapsed Time : 1 second

Export Finished




5. Click OK when the export is finished.
6. The COPY TCL File To: screen will display.

|'I - TM ﬁesulis

Copy _.TCL File To:

Citfmeets

Drrive: Directory:
I = o [HP_PAVILION] ;l e

tfmests

[C] tmm2008-02-02-MeetE verts-Car

7. Click OK to save the file.
8. The Zipped export file successful message will be displayed.
9. Take note of the file name and location and click OK to save.

Zipped export file successful |

zTCLO1 2, zip conkains:
TCLO1-01. kol and was copied to Ciitfmeets),

10. Locate the Zip file on your hard drive and email the file to your branch.

It is also recommended that you create a Hytek Meet Manager Backup and email that to
your branch also. This will allow the branch to review the meet setup if there are
problems processing the results.



4. Hy-Tek Team Manager Athlete Setup
For those clubs using Hy-Tek’sTeam Manager to maintain their athlete rosters and
provide meet entries the AC number for each athlete can be captured. The
following setup procedures must be used to enable entry of the AC number in the
registration number field. At this time only manual entry of the AC is possible.

1. Open Hy-Tek Team Manager.
2. Review the Set-up by clicking on Set-up and then highlight and select System
Preference by clicking on it.

Teams Meets Standards FRecords Reports  Labels  Web Browser  Help

for Windows

MANAGER

Direckory Preferences
Reqgistration Type Preferences

age Divisions

Favorite Filkers

Groups] Sub Groups | Codes
Athlete Custom and Phone Fields
Cpkions L4




3. Under Athlete Registration IDs make sure the check box for Show
Registration #1 is checked and that the field name is AC# as below.

B

i System Preferences

Athlete Preferences Team/Athlete Defaults
Gender Designations
Menfdamen (i) Default Courtry: [cay -
* MaleFemale (MF)
BioysiGirls (BIG) Default State: |ge -

Athlete Browser Options
[ Show soes Hand Time Conversions

[¥ Show Birth Date

Under 200 0.24
[ Show Su.:hcuul ‘r.‘nlaar 200 to 400 014
¥ Show Middle Initial Crver 400 0.00

[ Show Birth Year in place of Ao

* |azt Mame First

English/Metric Conversion
First Mame First

Shiowy Englishetric:

[v . .
&te Registration IDs Conversion for Field Events
' Show Registration #1 Age Grouping Dash Distance
Mame for Registration #1 |Boag Open 200
N * Age Groups + 400
Age Divisions E00

, Mame for Registration #2 [ |

Dash Distance iz Max distance defined as a Dash.
Al distances greater will be defined as a Run.

4. Press OK to save.
5. Click on the Athlete menu bar selection.



6. Click on Add and verify that the AC# field is now present for entry. This will
also show on the Edit screen.

47 o 1040

M Athlete Information
Athlete Information
Last Mame First Mame | | Initial D

Preferred I
referred Name Birthelate [DOMMPY [~ A8

] — e
hiale Female Reg Types -

Competitar # |:| Current Year |:| Previous Year |:| Registration Types |:|

Primary Cortact | Secondary Contact | Medical | Custom

Primary Mailing Information Memhe; of
Last Matme E5m -
First Mames | |
Mailing Address Group -
Mailing Address Subgroup I—L|
City | State B~
Postal Code | J School Year v

Courtry | cihf -

Fill in Ml Tar if lifferent from first names and last name [ Inactive

Mail o | |
* Use Primary for Mailing Use Secondaty for Mailing

Primary Contact Information
Day Phone QK

Ewening Phone

Favy Cancel
E-hail Adress |




7. When entries are exported those athletes for which the AC# has been
entered will now include their number on the meet entry file.

Set-up  Athletes  Teams

Cpen | Mew Chrl+0
Corvert Database bo TFWIR-TM fﬂ‘f H

Backup Chrl+EB
== | MANAC
IInzip File

Standards Records Reports  Labels  Wel

Repair)Compact Database
Purge k

Impoark
Expork Meet Entries
Meet Resulks
Best Marks

Install Update
Create Update

Athletes|Teams
Cpen in MulkiUser Mode Pro Athlete for Palm O35
Metwork Administration T&F TEAM MANAGER Online
Journal
Exit Chrl+0

CATFTMwinDaka) My Team. mdb

w




